Sacred Heart Youth Ministry Policy Guide
(To be read in conjunction with the Policies and Procedures for Those Serving in (Parish-Based Youth
Groups) Youth Ministry Programs in the Archdiocese of Saint Louis)
I.

II.

Introduction and Purpose of Sacred Heart Youth Ministry Policy
a. The purpose of this Youth Ministry Policy is to outline the policies regarding the youth
ministry program at Sacred Heart parish. It is meant to be read in conjunction with the
manual Policies and Procedures for Those Serving in (Parish-Based Youth Groups)
Youth Ministry Programs, published by the Archdiocese of Saint Louis (hereafter
referred to as the Archdiocesan Youth Ministry Manual). The Sacred Heart Policy Guide
and the Archdiocesan Youth Ministry Manual form the basis for all policies related to
youth ministry at Sacred Heart and must be followed.
i. Sacred Heart programs that fall under these policies include, but are not limited
to, Sunday night youth ministry (Life Teen), EDGE, Luke 18, Teen ACTS, and
any trips or pilgrimages sponsored by the youth ministry program.
b. The following is the mission statement of the Sacred Heart Youth Ministry Program:
i. In partnership with families the youth ministry program of Sacred Heart Valley
Park is an engaging and welcoming community for its youth and their friends
that:
1. Provides youth with a loving Christian community.
2. Anchors them in the joys and traditions of the Catholic faith and leads
them to a closer relationship with Christ.
3. Offers experiences to foster spiritual growth through retreats, social justice
opportunities, service and leadership development.
Youth Minister:
a. The youth minister carries out his/her ministry under the direct supervision of the pastor
of Sacred Heart parish. The youth minister does the following:
i. Oversees every aspect of the youth ministry program, including special activities
(e.g. Luke 18, Teen ACTS, the March for Life, etc.)
ii. Ensures that all volunteers are in compliance with Protecting God’s Children.
iii. Provides a safe atmosphere for youth at all times.
iv. Coordinates all volunteers connected to youth ministry.
v. Works closely with the parish staff and youth ministry Core Team to ensure a
successful youth ministry program.
vi. Receives ongoing professional formation to develop his/her skills as a youth
minister.
vii. Notifies parents on a regular basis of the topics and curriculum used in youth
ministry programs.
viii. A complete job description is on file in the parish office.

III.

IV.

V.

Youth Ministry Volunteers
a. Core Team: The Core Team assists the youth minister and is under his/her direction.
Members of the Core Team help the youth minister to plan and execute various
programs. The Core Team normally consists of at least four adults, whose term is for one
year (subject to renewal)
i. To be a member of the Core Team:
1. The member is approved by the youth minister after an interview.
2. The member must fulfill all archdiocesan requirements as outlined in the
Archdiocesan Youth Ministry Manual, sections 3-5.
b. Event Volunteers: Volunteers include (but are not limited to) adults who serve as
chaperones, adult Luke 18 and Teen ACTS team members, retreat sleep houses, and
volunteers for specific events (e.g. Trunk O’ Treat or XLT). They normally serve for the
specific event, and are eligible to volunteer again at future events.
i. All volunteers for any program are approved by the Youth minister.
ii. Volunteers must also fulfill all requirements as outlined in the Archdiocesan
Youth Ministry Manual (sections 3-5).
c. Drivers: Regarding drivers for all Sacred Heart Youth Ministry events, the guidelines
found in section 8 of the Archdiocesan Youth Ministry Manual must be followed.
Elements to Follow in Structuring a Youth Ministry Program
a. Section 7 of the Archdiocesan Youth Ministry Manual will be followed in its entirety.
This includes:
i. All consent forms, chaperones, medical forms, waivers, etc., must be obtained by
the youth minister prior to each event. (section 7.1)
ii. Regarding illegal drugs or alcohol, archdiocesan policy will be followed. (section
7.5)
iii. Accurate records of youth in attendance at an event (including sign-in and sign
out) will be kept. Parents will be notified if the youth leaves the event early.
Attendance records will be maintained for ten years (7.6)
Transparency and Private Relationships with Youth
a. Any adult serving in the youth ministry program as a paid employee or volunteer is there
to minister to the youth in a manner that observes appropriate boundaries at all times.
They are there to minister to the youth, not to have their own ministerial or emotional
needs met. Therefore, anyone serving in the Sacred Heart Youth Ministry Program must
adhere to the following guidelines:
i. They do not act as counselors to the youth (section 6.1).
ii. They respect the privacy of minors, but they follow Archdiocesan guidelines in
regards to harmful behavior to self or others. (section 6.2.2)
iii. Parents have the right to know if their children are engaged in self-destructive
behavior, and the youth in the program need to be informed of this.
iv. Youth ministry employees and volunteers do not engage in private relationships
or friendships with youth in the program (6.3)
v. Regarding communication with minors via technology, all archdiocesan
guidelines will be followed. It is imperative that all employees and volunteers
read and follow section 9 of the Archdiocesan Youth Ministry Manual.
1. The emphasis of archdiocesan and parish policy is transparency in
communication. All electronic communication between adults and minors
needs to be via programs administered by the parish, with no private
texting or communication between one adult and one minor.
2. Additional guidelines are given in the Sacred Heart Parish Policy for
Communications and Technology.

Sacred Heart Valley Park
Parish Policy for Communications and Technology
TABLE OF CONTENTS
PURPOSE OF POLICY ........................................................................................................ 3
PART I: SUMMARY............................................................................................................... 3
Introduction ........................................................................................... 3
KEY POINTS .......................................................................................................... 4
DEFINITIONS ........................................................................................................ 4
PART II: POLICY .................................................................................................................. 5
PURPOSE OF PARISH COMMUNICATIONS ................................................. 5
RESPONSIBILITY ................................................................................................ 5
USE OF EXTERNAL COMMUNICATIONS ...................................................... 5
SPOKESPERSONS ............................................................................................... 6
CRISIS COMMUNICATIONS .............................................................................. 6
PART III: PROCEDURES AND GUIDELINES ................................................................ 7
PARISH WEBSITE ................................................................................................ 7
SOCIAL MEDIA ..................................................................................................... 8
PRESS RELEASES ............................................................................................... 8
PARISH LOGO ....................................................................................................... 8
PRINT ADVERTISING ......................................................................................... 9
BANNERS AND SIGNS ........................................................................................ 9
EMAIL COMMUNICATIONS, FORWARDS, AND CC’S ................................. 9
PART IV: EXTERNAL COMMUNICATIONS AND STAFF RESPONSIBILITY ...... 10
EXTERNAL COMMUNICATION CHANNELS ............................................... 10
PERSONAL CELL PHONES ............................................................................. 10
PART V: REGULATIONS FOR TECHNOLOGY DEVICES, HARDWARE AND
SOFTWARE .......................................................................................................... 11
DIRECTOR OF TECHNOLOGY RESPONSIBILITIES ................................ 11

Sacred Heart Valley Park Policy for Communications and Technology - October, 2016

1

Sacred Heart Valley Park
Parish Policy for Communications and Technology
TABLE OF CONTENTS (CONT’D.)
PART VI: GENERAL GUIDELINES FOR TECHNOLOGY USAGE ........................... 12
EMPLOYEES OF SACRED HEART ................................................................. 12
MEDIA AUTHORIZATION ................................................................................ 13
ADDENDUM (as needed) ................................................................................................... 14
SIGNATURE PAGE ............................................................................................................. 16

PERSONNEL

PARISH STAFF

DEPARTMENT OF COMMUNICATIONS

Fr. Tom Haley, Pastor

Fr. Tom Haley, Pastor

Fr. Scott Jones, Assoc. Pastor

Fr. Scott Jones, Assoc. Pastor

Fr. Patrick Christopher, Assoc. Pastor

Fr. Patrick Christopher, Assoc. Pastor

Sr. Cathy Vetter

Denise Fabry

Denise Fabry

Kathy Zelch

Angie Lind

David Broemmelsick

Cheryl Degenhart
Nate Jackson

DEPARTMENT OF TECHNOLOGY

David Broemmelsick

Kathy Zelch, Director of Technology

Kathy Zelch

Tom Campbell

Sacred Heart Valley Park Policy for Communications and Technology - October, 2016

2

Sacred Heart Valley Park
Parish Policy for Communications and Technology
1.

PURPOSE OF POLICY
A. To maximize best practices for wide-ranging delivery of information via mass media and
electronic communications channels.

B. To minimize the risk to Sacred Heart’s reputation that can be caused by improper and unauthorized external communications.

C. To define the duties of the Department of Communication and the Director of Technology.

D. To explain technology equipment for use by employees and lay people of Sacred Heart Parish.

PART I: SUMMARY
INTRODUCTION
Sacred Heart is experiencing rapid growth in the area of external communications and technology. Parishioners and the global community currently enjoy access to parish information via a growing mix of
electronic and print media. However, external parish communication is not without challenges and
limitations. Ease of computer access necessitates us to create an information network that is accurate
and consistent.

The expansive nature of communications and technology has prompted the development of this policy
to facilitate continued growth and establish boundaries protecting the integrity of Sacred Heart Parish.

The following policy applies to all forms of communication and technology.
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2.

KEY POINTS
A. The purpose of parish communications is to relay information about the parish to a broad or
specific audience.
B. The Sacred Heart Parish Staff have sole responsibility for editorial policies governing parish
communications.
C. Members of Sacred Heart Parish Staff and those so designated shall maintain external communications on behalf of the parish.
D. Only the Pastor/Associate Pastor (hereinafter referred to as “Pastor”), or his designee, may
coordinate communications with members of the media on behalf of the parish.
E. Only the Pastor or his designee will distribute external communication regarding unexpected events or serious incident, and will follow St. Louis Archdiocesan guidelines.
F. Parish communications may not be used for partisan political messages or paid advertising.

3.

DEFINITIONS
Designee is defined as the person or persons the Pastor designates as the appointed individual, e.g., Youth Minister, etc.

Communications is defined as any means, either internally or externally, of conveying parish
related information to parishioners and others in the global community.

External Communication includes any public representation of Sacred Heart to all parishioners as well as the global community via news releases, interviews with news media on behalf
of the parish, newsletters, the Sacred Heart website, weekly website generated announcements,
social networking, print advertising, written communication on Sacred Heart letterhead, email,
banners, and posters or displays using Sacred Heart’s name and logo.

Internal Communications includes correspondence which is intended to be distributed only
within the confines of the specific organization and ministries, e.g., Ladies Club, Men’s Club,
Youth Ministry, etc.

Content implies that accurate information about Sacred Heart’s ministries, business and activities, consistent with Catholic values, Sacred Heart’s mission, vision, goals and objectives.
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Sacred Heart Valley Park
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PART II: POLICY
1.

PURPOSE OF PARISH COMMUNICATIONS
Parish communications inform the members and friends of Sacred Heart, newcomers to the area, and others, of the programs, events and activities taking place at or being sponsored by the
parish, in a manner of communication reflective of Sacred Heart’s mission and goals.

2.

RESPONSIBILITY
Sacred Heart’s Parish Staff has the sole responsibility for editorial policies governing certain
print and electronic publications of the parish.

In order to maintain the integrity and quality of information being delivered, the Parish Staff
will:

3.



Include, in an unbiased way, content that supports or fulfills the above stated purpose;



Take reasonable precaution to protect the privacy of parishioners;



Edit material that is too long or that needs correction in grammar, spelling, or style and
may refuse material that is not appropriate;



Ensure that submission requirements and deadlines for publication are clearly communicated.

USE OF EXTERNAL COMMUNICATIONS
A.

PARTISAN COMMUNICATION. Parish communication may not be used for partisan
political messages. Association, representation or endorsement of, or by, any political candidate, party, or campaign, whether actual, inferred or implied is prohibited.

B.

ADVERTISING. No aspect of church communications may be used to promote any activity resulting in financial gain of a staff member, parishioner, or business, with the exception of sponsored advertising which supports the cost of printing the Sunday bulletins and
Parish directory.
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C. UNAUTHORIZED COMMUNICATIONS CHANNELS. Only the Sacred Heart Communication Staff will generate and monitor external communication channels on behalf of the
parish. Unauthorized websites, blogs, social network sites, direct mailings, apps, and use of
the parish name and/or logo are not permitted.
D. AUTHORIZED COMMUNICATION CHANNELS. Authorized communication channels
utilized by Sacred Heart Parish include the following: Sacred Heart Website, Sacred
Heart’s email program, Rediker’s Administrative Plus Parent Portal, Flocknotes, Sign-Up
Genius, Ministry Scheduler Pro, My Parish App, and Servant Keeper.

4.

SPOKESPERSONS

Only the Pastor, or his designee, may communicate directly with members of the media on behalf of
the parish. It is in the best interest of Sacred Heart Parish to maintain relations with the media in an
open, pragmatic manner, and respond promptly to their legitimate interests.

MEDIA is described to include, but not be limited to, television/radio stations, newspapers, magazines, local/national media and internet sites.

A. Parish employees and volunteers are not authorized to speak to reporters. Those who
are approached by the media should be instructed to direct all media calls to the Pastor, or his designee.
B. All media requests should be recorded accurately and passed on to the Pastor or designee.

5.

CRISIS COMMUNICATION

Communication from the parish office regarding unexpected events or serious incidents must be approved by the Pastor. Written communication as such is prepared in collaboration with, or following
the appropriate protocol established by the Archdiocese of St. Louis.

1.

In the event of an extreme crisis, the situation and parish communication must be handled
immediately through the Archdiocesan Office of Communications.
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PART III: PROCEDURES AND GUIDELINES
The following represents current Procedures and Guidelines for current channels of external
communication.
1.

PARISH WEBSITE
Sacred Heart Parish has one authorized website, www.sacredheartvp.org, to represent its
staff members, parishioners, ministries, events, and activities.

A. The Webmaster:

1. writes/edits copy, selects graphics, locates suitable links, and provides assistance to users
of the site;
2. ensures that the website, website pages, and all links function properly;
3. strives to ensure the website meets the needs of the parish and works with the provider
to expand usage of the site;
4. handles homepage details;
5. responds daily to user feedback by replying or forwarding messages to appropriate staff
members as needed for follow-up;
6. regularly monitors the website for accuracy and proper representation of the parish and
attempts to correct errors in a timely manner.

B. The parish bulletin is added to the site weekly.

C. Information on special stories is added as needed and as requested by staff.

D. The website includes links only to sites that are not in conflict with the parish mission and
goals.
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2.

SOCIAL MEDIA, e.g. Facebook, blogs, apps, etc.
Social Media is defined as computer mediated tools that allow people, companies and other organizations to create, share, or exchange information, ideas, and pictures/videos in virtual communities and networks. The variety of stand-alone and built-in social media services most common are (1) Web 2.0 Internet-based applications, (2) user-generated content (UGC) such as
text, digital photo or digital video posts are the lifeblood of the social media organism, (3) users
create their own profiles for the website or app, which is designed and maintained by the social
media organization and (4) social media facilitate the development of online social networks by
connecting a user's profile with those of other individuals and/or groups.

A. The intent of social media for parish use is to give witness to the Good News in such a way
which is open, transparent, and safe for all users.
B. No social media sites are to be created by individuals without a written request to and written approval from the Department of Communications.
C. No social media accounts may be created on any existing social media platform, e.g. Facebook, Instagram, Twitter, blogs, apps, etc., without a written request to and written approval from the Department of Communications.
D. Social media for parish use is never to be used to establish private communications between
parties.
E. The Department of Communications is responsible for managing content and frequency of
updates for social media and monitoring commentary on social media sites such as the official Sacred Heart Facebook page.
F. The Department of Communications may remove social media sites at any time.

3.

PRESS RELEASES
Press releases designed for global communication, e.g., television/radio stations, St.
Louis Post Dispatch, etc., are to be reviewed by the Department of Communications prior to submission to the media.

4.

PARISH LOGO
The Sacred Heart logo is owned and copyrighted by Sacred Heart Parish. Any use of the
logo must have the advance approval of the Department of Communications.
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5.

PRINT ADVERTISING
Print Advertising includes any item that is set out for print intended to reach individuals beyond the realm of the specific group or organization, - including, but not limited to, newspapers, brochures, flyers, tabloids, tri-folds, post cards, letters, event paraphenalia, etc.

6.

A.

The Department of Communications coordinates print advertising, which may include media buying and design.

B.

Print Advertising planning should take place a minimum of 5 weeks prior to publication.

BANNERS and SIGNS
A.

Banners and signs, interior and exterior, are to have the advanced approval of the Department of Communications.

B.

The originating group is responsible:
1. for the expense to print banners or signs;
2. for picking up new banners or signs from the vendor;
3. for hanging and removing banners or signs.

7.

EMAIL COMMUNICATIONS, FORWARDS, AND CC’S
1. Individuals within Sacred Heart communicating to other individuals within and/or outside
the parish are using or assuming the name and reputation of Sacred Heart. Parish email is
restricted to parish business and activities.
2. Email sent using @sacredheart-vp.com addresses should include complete sender identification such as an identifying signature which includes, name, official title, phone extension
and email address, plus the entity name, (e.g., church and/or school, etc.), address, contact
information and website.
3. As a rule, group emails should generally be sent using blind copy (bcc) or distribution lists
in order to prevent unauthorized sharing of email addresses.
4. Forwarded emails should be edited to eliminate originating distribution lists unless permission to share addresses has been granted.
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PART IV: EXTERNAL COMMUNICATIONS
AND
1.

STAFF RESPONSIBILITY

EXTERNAL COMMUNICATIONS CHANNELS:
These channels are included, but are not limited to, the following:

A. Parish website: www.sacredheartvp.org;
B. Website generated communications;
C. Social media sites (Facebook, Snapchat, blogs, apps, etc.);
D. Press releases;
E. Email communications;
F. Media and public relations;
G. Direct mail communications;
H. Sacred Heart bulletins;
I. Sacred Heart directories;
J. Flocknotes;
K. Banners and signs;
L. All church related audio, visual, print and electronic promotions and advertisements developed for external audiences.

2.

PERSONAL CELL PHONES
A. Youth ministry employee and volunteers do not engage in private relationships or friendships with teens in the program.
B. Communications between adults and minors needs to be via programs administered by the
parish. Parental permission is required for all means of communications to a minor.
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PART V: REGULATIONS FOR TECHNOLOGY DEVICES,
HARDWARE, AND SOFTWARE
1.

DIRECTOR OF TECHNOLOGY RESPONSIBILTIES
The Director of Technology:


oversees, installs, maintains, troubleshoots and upgrades computer hardware, software,
computer networks, audio/visual equipment and peripheral equipment;



assesses training needs and trains users in effective use of equipment and applications;



plans, designs, researches and acquires hardware and software;



performs related work as required;



directs the wiring and installation of cables;



distribution/assignment of technology equipment for all parish functions;



retains all access codes, usernames, and passwords, as required by the Archdiocese of St.
Louis, for email, internet, software, website log in for employees, students, and other electronic communication systems;



retains all equipment warranties, licenses, inventory and serial numbers;



maintains and monitors security systems, access panels, phone systems;



reviews all internet-related sites to include, but not limited to, blogs, apps, social media,
etc., and presents findings to the Parish Staff for review;



NOTHING is downloaded to any Sacred Heart computer without the express written consent of the Director of Technology.

Technology includes computers, interactive projectors, digital cameras, scanners, discs, CD’s, DVD’s,
flash drives, video and DVD players/recorders, document camera, laptops, tablets, media, email, internet, networking devices, audio/visual equipment, content filtering, and all related software, etc.
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PART VI: GENERAL GUIDELINES
FOR
1.

TECHNOLOGY USAGE AT SACRED HEART

EMPLOYEES/VOLUNTEERS OF SACRED HEART


Shall have no expectation of privacy when utilizing communications and technology at Sacred Heart Parish.



Will neither display nor share with anyone, their username and password. Only the Director of Technology can release the information or give the approval to release the information.



Understand that ONLY a technology staff member will install and uninstall computer
equipment and software.



May not use personal equipment (personal laptop computers, iPads, Kindles, digital cameras, scanners, printers, VCR/DVD players, etc.) without a written request to and written permission from the Director of Technology. Signing a responsibility and liability form will be
required.



May not connect any personal equipment (laptop computers, digital cameras, scanners,
printers, DVD players, iPads, Kindles, cell phones, etc.) into the parish network.



May utilize personal floppy disks, CD’s/DVD’s and flash drives, but must check these external devices for viruses before using on a parish computer.



Must request in writing at least seven (7) days in advance, for technology equipment needed
for youth ministry events.



May not remove from parish property any parish owned technology equipment including
computer equipment, projectors, sound system, digital cameras (except for parish functions),
scanners, printers, etc. without a written request to and written permission from the Director of Technology. Signing a responsibility and liability form will be required.



May not purchase or request to purchase any technology devices without contacting the Director of Technology.



All usernames and passwords for parish-provided and approved electronic communications
and/or social media sites must be provided to the Director of Technology.



MUST LOG off, but not TURN off the computer at the end of each day.
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1.

2.

EMPLOYEES/VOLUNTEERS OF SACRED HEART (cont’d.)


Will not intentionally damage or destroy electronic information or resources;



Will not intentionally invade the privacy of others;



Will not plagiarize or violate copyright restrictions;



Will not attempt unauthorized access to information and resources;



Will not harass, insult, attack or bully others;



Will not create or forward chain letters or broadcasting messages;



Will not send or receive unlawful information;



Will not post anonymous messages;



Will not post personal information such as name, address, home or cell telephone number;



Will not send pictures of yourself, employees, or students over the Internet without permission of the Director of Technology;



Will never agree to meet anyone that you make contact with over the Internet;



Will only enter program-specific chat rooms.

MEDIA AUTHORIZATION
Personnel may not use any child’s (under the age of 18) image, last name, recording or program
related communications that include, but are not limited to parish bulletin, videos, parish website or social media without the signed permission of a parent/guardian.
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SACRED HEART PARISH COMMUNICATIONS
AND TECHNOLOGY AGREEMENT

I have read the Sacred Heart Parish Policy for Communications and Technology and understand it is designed for parish use and not personal use. I agree to abide by:
 The Policies and Procedures of the Archdiocese of St. Louis for those serving the

(Parish -Based Youth Groups) Youth Ministry Programs,
 Sacred Heart Youth Ministry Policy Guide,
 Completed the Safe Environment Program, and
 The rules and etiquette as found in the Sacred Heart Parish Communications and

Technology Policy.
I understand that should I commit any violation, I will be held accountable for my actions.
Sacred Heart Parish realizes that communication and technology is constantly changing, and
will review this policy on an ongoing basis and update as necessary. Updates will be issued as
necessary.
This policy will be in effect for the duration of my involvement in the Youth Ministry program.

Signature:_______________________________________
Printed Name: ___________________________________
Date:__________________
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ARCHDIOCESE OF ST. LOUIS
Office of Communications and Planning
MEDIA AUTHORIZATION

Introduction
For marketing and publicity purposes, there may be times when the school/parish/archdiocese wishes to use your
and/or your child(ren)’s image, name, recording, or academic work in various media for marketing and/or publicity
purposes. As parent, you may choose the appropriate level(s) of authorization. For your convenience, this one form
covers all members of your family at the Sacred Heart.
Levels of Authorization
Parish/School: I grant permission to use my or my child’s image, name, recording, or academic work in communications
that include, but are not limited to, parish bulletin, school newsletter, student newspaper, admission videos,
Yes
No
parish/school website and social media.
Archdiocese of St. Louis: I grant permission to use my or my child’s image, name, recording, or academic work in
communications that include, but are not limited to, archstl.org, St. Louis Review, Catholic St. Louis magazine,
archdiocesan social media, The e-Vangelizer (newsletter published by the Catholic Education Office) and any
Yes
No
publication(s) by agencies administered by the Archdiocese of St. Louis.
Sponsoring Organizations: I grant permission to use my or my child’s image, name, recording, or academic work in
websites, videos, and publications created by independent foundations and corporations that support Catholic education
but are not legally connected to the Archdiocese of St. Louis, including, but not limited to, Today and Tomorrow
Educational Foundation, Roman Catholic Foundation of Eastern Missouri, Access Academies, English Tutoring Project,
Yes
No
and United Way.
Secular media outlets: I grant permission to use my or my child’s image, name, recording, or academic work in secular
media communications including, but not limited to, print, radio, TV and internet (Examples: St. Louis Post-Dispatch,
Yes
No
KMOX radio, and KSDK-TV).
Communication via text messaging/email: I grant permission for members of the Sacred Heart Youth Ministry
Program to notify me and my child about events pertaining to Youth Ministry Program via:
Yes
No
Cell Phone:
Yes
No
Email:
Family Authorization (Please print clearly.)
Family Name:

Parent Home Phone:

Father’s Name:
Father’s Cell Phone:

Mother’s Name:
Mother’s Cell Phone:

Father’s Email:
Parish Affiliation (if applicable):

Mother’s Email:

Child’s Name

Grade

Age

Email Address

Cell Phone

Parent Signature _________________________________________________________

Date________________

Archdiocese of St. Louis
Youth Ministry Volunteer Driver Information Form
DRIVER INFORMATION:
Name:_______________________________
Date of Birth:____________________
Address:_____________________________
Driver’s Lic# ____________________
____________________________________
Phone:_________________________
___Provide a copy of your driver’s license
___Provide a copy of your automobile registration
___Provide a copy of your automobile insurance coverage Liability Limits of Policy*:
*The minimal acceptable liability limit for privately owned vehicles is
$100,000/$300,000 per accident. This is $100,000 personal injury coverage and
$300,000 liability coverage. Please be aware that as a volunteer driver, your insurance is
primary.
Have you had citations or convictions of any of the following in the last three years:
YES NO
a) Driving under the influence of alcohol or drugs
____ ____
b) Hit and run
____ ____
c) Failure to report an accident
____ ____
d) Negligent homicide arising out of use of a motor vehicle
____ ____
e) Using a motor vehicle for the commission of a felony
____ ____
f) Permitting an unlicensed person to drive
____ ____
g) Reckless driving
____ ____
h) Speed contest
____ ____
In order to provide for the safety of our students, other members of the parish, and those we
serve, if you answered yes to any of the above questions concerning the citations and
convictions, we must disqualify you as a volunteer driver. Also, we cannot use your service as a
volunteer driver if you do not have a current valid driver’s license and insurance on your vehicle.
It is expected that all our volunteer drivers will abide by the Missouri seat belt law and all other
applicable State and Federal Laws governing the operation of motor vehicles.
CERTIFICATIONS:
I certify that the information given on this form is true and correct to the best of my
knowledge. I understand that as a volunteer driver, I must hold a valid driver’s license
and have the required insurance coverage in effect on any vehicle used to transport
students.
____________________________________
(Volunteer Driver Signature)

________________
(Date)	
  

ST LOUIS AREA RESOURCE DIRECTORY
HOTLINES AND WEBSITES

Behavioral Health Response

377-928-2929

24/7

Chad’s Family Support

314-952-8274

Child Abuse and Neglect Hotlines

800-392-3738

Child Support Hotline

800-859-7999

CRISIS Text Line: Text “GO” to 741-741
Serves young people (and others) in any type of crisis, providing access to free, 24/7,
emotional support and information. A live, trained specialist receives the next and responds
quickly.

KUTO (Kids Under 21)

314-644-5886

SAFE CONNECTIONS 24-hour abuse hotline: 314-531-2003
Offers a domestic and sexual abuse 24-hour helpline (not intended for child abuse
cases), and counseling and support groups for victims of domestic abuse, dating violence,
sexual assault or rape. All these services are for ages 12 and up. Also, prevention education
worships and discussion groups for middle and high school students.

ST LOUIS YOUTH CONNECTION (YOUTH IN NEED)
24-hour Helpline: 314-628-2929 or 877-928-2929 www.youthinneed.org
Outreach, emergency housing mental health and more.

RUNAWAY SWITCHBOARD: 800-621-4000
LIFE CRISIS SUICIDE HOTLINE: 314-647-4357
COVENANT HOUSE YOUTH HOTLINE: 800-999-9999
800-SUICIDE: 800-784-2433

